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A.INTRODUCTION

e Currently, the primary means of educational delivery is via audio-video recordings on
Populi website. Lectures are recorded and uploaded on the Populi online education
system. The audio-video lectures can be accessed online anywhere internet available.
Relevant materials and course materials are also uploaded with the recordings. The
audio-video recordings are available to students in a week, normally in 48 hours, after the
lectures are given in campus.

e Distance education students are currently required to watch weekly lectures and write a
one-page summary report on the content of the lecture with questions and discussion
topics. The summary report must be uploaded on the assignment folder at Populi site.
Students are also required to take same exams with the on-campus students. Exams are
proctored by an approved proctor before the exam at the beginning of the semester.
GMU uses a proctor report form.

e Students are required to submit all works for the course on time, usually within a week of
the course schedule. Afterwards, the instructor grades the student’s work, and feedback is
given for the work completed in the course. Students and instructors are encouraged to
frequently communicate and to exchange their opinions as much as they need via Populi
Discussions (Forum), e-mail, or social media such as Facebook, Kakaotalk, and GMU

home page at www.gm.edu.

I. Resource Goals

1. Service & Development

e (Grace Mission University will seek to provide students with an updated course
management system through the use of Populi (http://gm.populiweb.com)
Provide audio-video recordings per course simultaneously with on-campus lectures
Provide a place, such as “Discussions” site for assignment submission and feedback
Promote student social interactions
Develop more intimate relationships with instructors
Train and assist instructors and students on the use of Populi systems.

2. Develop and provide online resources that are accessible to distance education students as
well as resident students. The main web page is www.gm.edu.
e Library access
¢ Online databases
e Online research resources
e Useful and relevant websites
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3. Assess the community life needs of distance education students by administering a
Classroom Community Scale assessment.

4. Develop faculty involvement in the life of student body
e Through the use of Populi
e Online chat sessions and discussions(forums)
¢ Email communications
¢ Online conference meetings

e New student orientation and introductions by student dean and members of student
government
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B.Resources

1. Audio & Video Recording System
e (Grace Mission University utilizes Zoom recording service to record live lectures, pre-
recorded lectures and translated lectures and events.
e 35 Zoom online accounts configured for the courses each term
e Use the link in Populi under Conference section of each course

2. Lecture Videos Streaming
e Lecture videos are stored and streamed from off-campus server.
e To access, use the link in Populi under Lessons section of each course

e Professional media engineer performs enhancing, editing, rendering and/or adding
subtitle. Media files are compressed to enhance online delivery.

e Media is uploaded to an off-campus media server for streaming. Students can access
the media links in Populi LMS under corresponding course section.
Media is backed up on internal media servers for long term storage.

3. SMS & LMS (Online, off-campus)
e gm.populiweb.com to access Grace Mission University log-in page
e Populi Platform is used to manage SMS (School Management System) and LMS
(Learning Management System)

4. Library
e Physical on-campus library with in-person librarian service
e Online book search in Populi LMS under Library tab

5. School Web Page
e www.gm.edu is the school’s main website.
e 5 languages available: English, Spanish, Chinese, Indonesian & Portuguese
e You can find additional information on the school web site.

6. School Email Account
e (Google Workspace for Education is used.
o Staff, Faculty and Students can request and use the school provided email account
while enrolled in a program

Distance Learning — Student Populi Manual 5
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C.Populi Learning Management System

GMU uses Populi system for distance
education because of various effective B Crace Mission Urkversity
functions of it. Populi course management i
system is implemented to assist in the
facilitation of course objectives and
assignments.

Populi is utilized to provide lecture notes and
recordings, assignment submission and
feedback, and discussions(forums) for class
discussions and instruction. Audio-video
recordings are uploaded per course in their
respective course sites.

Seemore

] Library Operating Hours & New Missiology Journal Access (A3 HRIAIZ MU M 28 g W4 o)

UER2F10080
25100600

Students can access these recordings at their s

convenience with course password. Assignments will also be submitted via Populi per course
sites. Students will upload assignments and instructors will provide feedback through the same
means.

Populi is also used to promote student social interaction as well as student/faculty relationships
through discussion sessions and course faculty office hours. Discussion sessions may be
conducted per instructor’s request. Students can then log on and join discussion chat sessions to
ask questions and comment on work.

Instructors and students will need to be trained and assisted to use Populi course management
systems by the technology person. Populi system provides the following functions.

Class Management by each instructor
Include the assignment and class materials
Prepare the instructor and Operator manuals
Giving tests and quizzes

Scheduling the Instructor workshop
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POPULI STUDENT MANUAL EE2| AIE2H

School Main Website: www.gm.edu
Distance Education Populi Website: gm.populiweb.com

1.

Populi Account ZE2| A

To create a new post or write a comment on any board other than the Inquiry Board, you
must first register as a member and receive approval from the administrator. Once you
have registered, the university’s Office of General Affairs will verify your student status

before granting final approval for your membership. O| 22 2| 0f| 7St 22| Xto]
S 010 A OF Zo| AA|EHS KM 2Tt CHE AA RO 2& Se|AL 28 E +
UG LICH LT 2| A0 ZFUSHA|H, St SFX0ff HESHO] Skl of £ ?

teE Selsll =L

Please be advised that even if you have registered on the official Grace Mission
University website, you cannot log into the online lecture platform with using the same
ID and password. To access and attend online lectures, you must have a separate ID and
password issued by the university. Online lectures are available exclusively to registered

distance education students. _12{|O| A0 M LSt SA =1 O|X|0f| 7t 2 SHAICHLD
222 ZolE E= S O|X|0f £ OF0|C|t A EZ 2018 &~ Q&L LTt
220l Zo|E o= OFO|C| 2 T AL ET} QLO{OF

g + Uk

wn nf
|0 Tl
AN
rg
o ©
El
=2
x
L8
H

=
SLich 220l Zolk SE8 E41

—

Populi link from the school’s main web page stil HIAIO| EOA| ZE 2|
=077

Enter www.gm.edu in the address bar and press the [Enter] key on your keyboard or click
the [Go] button behind the address with your mouse. =2~ ZH0f| www.gm.edu &
Qj2{otn 7| M a0 [AE]] 7| £ 2L DRRAR T 50| QUi [0]5] EHES

F&LICt
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e The screen shown below will appear. Click on the [Populi] icon, located as the 6th item
in the navigation menu below. OF2{ 2t Z-2 2} HO| LIEFEL|C} Of2ff 512 O =2
6 HA [Populi]E S2/LICH

3. LogIn 239!

e After the following screen will appear. Enter
the ID and password issued by the school Er!'l N
and click the [Login] button. Ot2f 2F &=
o130 LEEHLIE], Stmoj N Was) e

GRACE MISSION UNIVERSITY

= | [username Remember |
OfO|C|2f I 25 EE 20kl [Login] Se—
BES Z2Ist|C} S =
Terms of Service © Populi 2026
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4. How to change password if forgotten or lost {2 E A A| BHZAS}7|
¢ On the login page, click “Forgot username or
password?” =1 Q! | O] X| O] M “Forgot

= =
username or password?” & 2 =2 L|Ct. m
y

GRACE MISSION UNIVERSITY

| |Username Remember

Password Show
e Type in your email address and click Send.
= -+ o
Ol FAE YA} Send HES

SELCH

=
e Click the [Change password] button to update it. _L

GRACE MISSION UNIVERSITY

Eo 32 "'I_O:I
[Change password] HHE 2 2 &|5
Please enter the non-Populi email that was used
e
—?— xo-i Oﬁl‘ I__l El‘ to set up your account. You will receive an email
with instructions on how to reset your password.

|Emai| |

Return to Login Screen Send

e To update your address or other
information, click the [Edit profile] tab. e el

[ ] —$i |_|' EI—% EE% _?_Io-l '6‘|_E:| E [Edlt Katelyn Smith

profile] ¥ & &5t0] Lt —— s

Other nfo

Grace Mission University

e To return to the home screen, click
[GMU] located under 'Grace Mission
University'.

o AN ZHOZE JI2{H, Grace Mission University Ot2ff [GMU]E 2 &l 2t L|Ct.

5. Updating My Information L} 3 & 5| O| X|

e Click “Info” tab to view your information. “Info” Lf| O| X|Oj A |3} HEE A ESH
= ASLH L
AN H .

e You can add your information by clicking the “Add” button. “Info” B = = =S| H o4
HEI7L S “Add” HHES =M ~ASHA = MR EEE F715He = ASLICL
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If you need to update your personal information, click [More] icon (three dots) on the

right and select [Edit] to edit your information. Make sure to click [Save]. 7H 2! HEE

T'39l{0F ot = B2, =t &= Kol F M 7S Z =AM Edit(+38

[ s T O
o2t M = A= F24 T HEE 7|5 20| SAVE & 2 EotA|H FE 7}
XMEE L o

Grace Mission University

Home My Profile My Courses Directory

Katelyn Smith
Contact Info

Other Info

University

Home My Profile My Courses

Directory

Katelyn Smith

Contact Info
Home 213-000-0000

Other Info

251790003

6. How to find your courses ¥ X =Z5t1 Q= =2 = 2ty

e You can get to your courses several ways, but three of the most convenient are as
follows. 4 2f 7HX| $E o 2 55 A5 = UKL 7bg He|ot M 7HX| SE2

AN
Ch=at 25 LT

On Home page S HOj|AM & 7|
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After logging in to your Populi Profile, you will be taken to your Populi Home page. In

the right column, you will see your current courses listed. Populi 0 2115 H

=22H22 O|5ELLh LEZ S0 oXj =Zot Q= 2t550| LHEE[Of

race Mission University

Home MyProfle MyCowses Directory

Alerts

The Feed
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On my Course Tab ™| 15 H7|0j|M E7|

e Click on the dashboard [My

Courses] tab in the main navigation

menu, then you will see your

current and past courses. & TFHOf| A
Lo a2
ATy

=

Ju
1]

my
o |

My Courses

H
Eow
=l

f

4 4 o
oN oN rlm
ot of
it

Jo o ™
mn rjr
o

On My Profile -> Student tab
Z2HOA &7
e Click “My Profile” on the
dashboard and you will see a

page like this. My Profile 2} ¢
0|7 & “My Profile”=

= =I5 o2 20

&L T
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Grace Mission University

Grace Mission University

Home  MyProfle  MyCourses  Directory

Home  MyProfle My Courses  Directory

Future Courses

BLS13: Greek I/ #2{0{1
InProsre Primary facult
Enolled

Past Courses
GS513: Integrative Exit Seminar
Flnalzed ' Primary facult
Enrolled - Grade 2% A
PT502: Ministry Formation Il
)
Enrolled - Grade 85% B

race Mission University
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Click “Student” tab then you
will see the list of your courses.
You can go to each course page
by clicking the name of the

course._1 CtZ 0]l “Student”
B2 SEISIH ofef et 20|

race Mission University

Home MyProfle MyCourses Directory

race Mission University

Katelyn Smith

=
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Katelyn Smith
Degree MALCS.: Master of Arts in Intercultural Studies
g Cumulative
Attempted Credits
Summer 2021

Course  Name

Spring 2020

Course  Name

Earned Credits

Points Cumulative GPA

Atmp. Credits  Ern.Credits Grade

Atmp.Credits Ern. Credits Grade

Points

Points

Student Information

Courses

Show Summer 2021

Programs
Graduate

Degrees
Master of Artsin Intercultural Studies
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7. Populi Course Navigation & 2| 1}-= I 0| X|

e In each of your Populi courses, you will navigate from one part to another by clicking the
menu items in the left sidebar. Here is a quick look at what you will find in each view

(keep in mind that your professor might not make use of all course features). Populi 2
Z} b= M| O|X[0ff SO07tA| B 2R 2| =& S E5iA 0| S5 = A LICH
SHA| 2 2= M 78 Cf AFESHA| A= -k AACHE 2 FolsfFAl7]

HHEf LT

a. Dashboard CHA|EE

BL513: Greek |

Q A'ens- mit snrk for A Tomorrow at 11:00 o Status

Enrolied

Schedule
Dashboard Bulletin Board T
0om-oE

Grade Last Participation

BLS13-KOR

Assignment 1- Due 11:00pm

BL513-KOR

BLS13-KOR

e Dashboard: Here you will get an overview of what is going on (and coming soon) in the
course. Alerts link you to specific tasks requiring your attention. The Bulletin Board lets
your class communicate with each other. And you can also see your current course status

and grade at the top of the right column of the screen. It=0f| C2F MEIM Ol HEHE =
= JQEL|CE 40| E0tof 8t S|, == M= of & utx|=0| UCHH
“Alert”7} & L|Ck. EEDF “Bulletin Board”E &3l CHE SHE SN ME A8 & £
ASL|CH Eot ol H LER F LT X ot= AEfR 488 & = JASLHCH

¢ You can find the Zoom link for the class for each week. Your professor (host of the
meeting) will open the Zoom meeting and you can enter the meeting 10 minutes before

the class. Dashboard(CHA| 2. £)0|| = =Y &0 Zoom & A7} OfF=0OFCH
oI USLICEH IRt A7 QISHA| D, 22| S AEO|A Wa=HH A HA

=1
Zoom= ST SHES2 LT = UA2H. B2 AF 102 T0| YT =
U LI
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b. Syllabus Z2| A=l M
Ol M0 SO{7FM M EA|H
1= 0f| CH$t Syllabus 7F OF2H 2 '
Z 0| & L|LCt. Syllabus: This view
presents the information you will

need to understand how the course e
will be conducted and graded.

c. Files (T}Y)
A central location that gathers all the course's files from assignments, lessons, and
syllabi. 1=0f CHot 2= MHA2 07| o d = UG L T (Y0 §=E HE

2= 0=, n=Ho| S2|4A Zol I, syllabus &).

race Mission University
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d. Assignments 2}%|

This is a list and overview of the various assignments in your course. You may upload
your assignment by clicking the name of the assignment you would like to submit.

Stdio] M=aHof 2 1A

=51t 2 DtA| o Ha7t

LitRASLICH 2t =S

o EL o

o - po Ju
0 nE 1 omo S
- -

I

Q

i

r=

ot

=2

0%

i
jae]

How to Submit Assignments 1}X|

JET

Click the name of the assignment you would like to submit.
Note that "Availability" refers to the time frame in which
you will be able to submit work for the assignment.

H=stais nR|ol 0|28 SalshA SofZLct. M
“Availability”= A E ME & =+ U= 7|2 ot
o0 L L.

Click Add files in the lower right corner of the screen that
appears after clicking the task name, and click as shown in
the picture to upload the file. And All files must be il

uploaded in PDF format. 21X O| & 28 = LIEILIE=
ofH 2B W SHEH 220 A= Add files 2 8011,

Grade #Students %of Class
=lot0] nfgs S8 UM 2= OfE2

s |

How to Re-Submit Assignments 28| X{-H| = LH

To delete an uploaded file and replace it with a new one, click the uploaded file and click
the three dots in the upper right corner of the replaced screen. Then, delete the file by

clicking Delete and upload the file again as in the beginning. 2§ E =9t It Y = X| 211
MO 2 B, S2l 0t S 2 =0t BHE ofH QLER M 2f JEf A= A
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7Hel @2 SEIeLIC 2|10 Delete(& X)) ot It 2 K|S0 CHA| X &1t 20|
otds S LU
Availability Start: Jul 19,2021 12:00am -
End: Aug 12,2021 11:59pm -
Not visible to students before available
Add an exception

Assignment Statistics

Grade # Students % of Class
A 1 100%
Mean 100.0% (A)
Median 100.0% (A)
Files add

8 Assignment 1.pdf
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e. Lesson (&2])

This view gives you all the available lessons for the course. Lessons are collections of
course materials—content, assignments, discussions, links, and files—that cover a

particular section of the course curriculum. 2 2t7| S ¢ O] IH=0{| M Hf 2 Z2|E F
22 = 7 AU 2 FF0M A8 7tset FAHE 42 558 MSELIC

(ZH= AN, EE, B3 HIHE S).

BL558: Hebrew Il

(] Week 1 - Hebrew basic grammar summary: 3 #2(0 7| % 2 2|

(] Week 2- Hebrew basic grammar summary2 3| 8210f 71X 24 22

(] Week 3- Noun changes. pronoun suffies 3 A 81, GIBAL 30|
(] Week 4 - Verb complete. Verb incomplete. Israeli Season - Purim (2/25-26) BAS S48 4, SA12) O]t § 0| A2 17| $ A H(2/25:26)

(] Week 5- State verb, lecture type (Piel Pual) S S M, 2o (2. §%)

LESsons

(] Week 6 - Reading in Hebrew (Ruth 1:6-18) 8 22]0f 215, (27]13-18)

(] Week 7 - Reading in Hebrew (Ruth 1: 6-18)2 8] 2| Of 2 5(2711% 6-18)2

() Week 8 - Reading in Hebrew (Psaim 1) lsrael Season-Passover 8] 92{0f 21 §(A| 1) O] A4H %71 R HH(3/27-4/4)
(] Week 9 - ministry type (Hipil, Hopal) A ¥[8/ ¥, 2 )

(] Week 10- Bible Hebrew Accent Hebrew Jonah 1:1-16) 5% 8] 42(0f 4 E 8]4210) 2§(R LA 1:1-16)

(] Week 11 Reading in Hebrew{Jonah 1:1-16) 8 2 2/0} 21§ (RUA{1:1-16)

(] Week 12- Reading in Hebrew (Jonah1:1-16) 1 ¥2(0} 21 (R LA 1:1-16)

(7] Week 13- Grammar theorem and final exam preparation S%7%42| % 7|2 1A Y|

() Weel 14  sraeli Season-Capr (5/16-18) O A2} 71 44 (5716-18)

(] Week 15 - Course Evaluation, final exams 218 Evaluation, 7|2 24}

f. Discussions (E&)

Distance Learning — Student Populi Manual 18
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e The Discussion Forum is a place where students and professors discuss the same topic.
Through this space, professors engage in free discussions with distance education

students. Discussions(Forum)= S 0} m =7} 22 F=X|0f| Ci3}0] EESt=

ZYLICH 0| 22 E3}0) W47} U7 1S SMI RIS £2S LT

Grace Mission University

BL558: Hebrew I

Shom

Available Discussions

° Forum Discussion 2
° Forum Discussion |

Future Discussions

Discussions

Closed Discussions

5

g. Conferences Zoom Links & &3 AF|E

¢ You can find the Zoom link for the class for each week. Your professor (host of the
meeting) will open the Zoom meeting and you can enter the meeting 10 minutes before

Distance Learning — Student Populi Manual 19
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the class. =2 & Zoom @37} OfF0OIC 2kt A S L|CH IRt A|ZtS
SIOISIA| LD, Z4O| T AEO|AM W HIJA HY Zoom = EH M= AN =
QO ZO| A|ZH 10 20| Y&t = YSL|CH

BL513: Greek|

In Progress

Scheduled

wom-4

Week 2.

H A O

h. Tests (AI®)

In this section, you can see all available tests, including tests you can take and those you
have already taken. SA| 5= U= A&} 0|0] SA[TH Al

2T AT 1S 2200 ZE Al S
= T ASLICH

i. Calendar (23)

Distance Learning — Student Populi Manual
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e (alendar shows all the meetings, due dates, and availability windows for the course and
its assignments, lessons, discussions, tests, and conferences schedules. MEo =+

2tef, 2o EME ZeoA A, E=, HAE O e S E0{g LT

j. Evaluation (Z2| "7}

race Mission University

BL558: Hebrew Il

Cyerda

e Ifyour school has made a course evaluation available, you will see alerts and this view at
the end of the navigation column. St 0| A Z 2| B7IE HS 2% EA & E0

“Alert”7} & L| T,

k. Note 11
e For more detailed information, please go to the [File] tab at the top of Populi and refer to
the Student Populi Instruction Manual PDF files. .1 2|0 & & AtA|2t L& = RISIH

Populi Of| Al B 22| File Ol =07} Student Populi AHE B! (Populi Instruction

Manual)2| PDF File 2= &1 =M &.

Distance Learning — Student Populi Manual 21
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8. Watching Lecture Videos 22| S 4 A|H

e To watch to the lecture directly online: Click
the lecture title. The Windows player will
then run automatically, allowing you to

watch to the lecture. 2 2| & 22}21 A0 A
A™ E2H 4o HEE el ).

28 S 0|07t 22 2L O

i
4
i
N

GMU 11.3|At2 CH508
L9 & ppT #1

ol 5= 7 UG LI

D emrmen

e To watch the lecture offline (in situations
where it is difficult to be constantly connected to the
internet): Click the [More Options] icon (three dots)
located at the bottom-right of the screen and select
[Download] to save and watch the lecture offline.

ZolE 2uchl JojM Ea{E (AH U0 =

H&ot7| YE M) 210 OfHT Q2% o Fof
=

—

=

o
EECREE HAMCREES

Aldg = AgLICt
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II. New Student Orientation for Distance Education
Populi Training Key Points #4 w1 & UM
O g @™ ™|

1. Lecture Videos 42| g4t

e Videos are edited approximately one week after the live lecture. &3 &=

1= 8 22 HYEO P2 E L
e Therefore, videos can be viewed around one week after class and within a two-week
period. 12X &S 1F= T2 2|10 2 F2H0 = == QULCL.

(o]
H

1
ot

e Lecture videos are available at Populi / My course / Lessons. =& 2|2| 1= & 9|

o =0 22l 0| A& LICEH

e All classes can be conducted via video (existing videos can also be used). 2= =22
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e For ease of learning, when studying with videos, it is recommended to use a laptop for
the lecture and another screen for lecture materials or writing the Weekly Response.
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2. Assignment 1}X|

e For distance learning students, an additional two weeks are given for homework,
assignments, midterms, and final exams. ® 24 W& Sl AL |t uti| &, S7t
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o Exceptions are at the professor's discretion. 0f| 2| = = X &

3. Attendance via Weekly Review 22| 2|7 &M X 2|
e After watching the lecture video, you must write a 1 page Weekly Response and upload it

to Populi Assignment section in pdf file format. 22| S Y-S A|Zot T HIEA|
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e Ifthe Weekly Response is not uploaded, it will be marked as an absence. & 2| 2| F& 2t
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e [fa distance education student cannot attend class or upload a Weekly Response due to
personal circumstances, they must notify the professor in charge 4 1F st o|
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4. Forum Discussion E &

¢ In addition to assignments, there are two or more Discussions (Forums) per subject,
which must be recorded. This is a requirement set by the Department of Education to
ensure continuous academic interaction and communication between distance education

students and professors. (My course / Discussions 1, 2) 2}A|= 2|0f| 1= OFCH
Discussion (Forum)O| 2 7f O|& /U=, O| A2 BtEA| 7|F 5} OF oL} O] = &l 2
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= O|C}. (My course / Discussions 1 & 2)

5. Prayer Request Form 7| = S8 XM

e Distance education students must complete and submit a prayer request form to introduce
themselves well. Also, they should sufficiently inform the professor of their situation and

circumstances via KakaoTalk or email to avoid any disadvantages in their subjects. & 4
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6. Financial Aid &2
e Distance education students also receive scholarship benefits if a student in their vicinity
registers at GMU. Check with Financial Aid Dept. ¥4 W& SHd S & X4 FHOf
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Distance Learning Advisor &4 W& X} &

Inquiries regarding class needs should be directed to the professor in charge. When other
problems arise, you can contact the Distance Learning Advisor. Check web page or

populi staff and contact list. =& 0| Al HRot A2 BT m=0|H Z2|F 30 Of
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Library Access

Distance education students may access the school library online to receive materials for
study or homework. For availability, check with library staff.
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